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Phi l ippine  Assoc ia t ion  of  Chemis t ry  S tudents ,  Inc .

R u l e s  o f  P r o c e d u r e

By  v i r t ue  of  Sec t ion  2 ,  C lause  3 ,  of  Ar t i c l e  8  of  the  Cons t i t u t ion  and By- Laws  of  PACS, 
In c . ,  and  subsum ing a l l  o the r  imp l i ed  prov i s ion s  t he reof ,  t he  fo l lowing are  approved by 
the  Execu t i ve  Commi t tee  of  PACS,  In c .  on  the  2nd of  Ju ly  2007 and sha l l  be  known  as 
the  Ru le s  of  Procedure  of  PACS,  In c .  I f  the re  are  no  ru le s  app l i cab le  to  spec i f i c  case s ,  

the  in te rpre ta t ion  of  the  ru l e s  as  g iven  by  the  Ru le s  Min i s te r  or  t he  Pre s iden t  in  h i s  
s t ead,  sha l l  take  precedence .

Rule 1.  Requirements for  Continuing Member Societ ies
(1) The  fol lowing  shal l  be  the  requirements  for  cont inu ing  membership  into 

PACS, Inc . :
a. cert i f ied  true  copy  of  the  society’s  paper(s )  of  recogni t ion 

granted by their  col lege,  ins t i tut ion,  or department
b. a draft  of the society’s  calendar of act iv i t ies
c .  l i s t  of  current  Society  Off icers  and  Facul ty  Adviser(s ) ,  inc luding 

the contact  detai l s  of al l  the officers ;
d. l i s t  of current  act ive,  res ident  members (hard and soft  copies) ;
e . accompl i shed Society and Indiv idual  Membership Forms;
f.  payment  of  the  Society  Fee  (PhP  750.00  for  societ ies  wi th in 

Metro  Mani la  and  nearby  areas  (R izal ,  Laguna,  Cavi te ,  and 
Bulacan)  or PhP 400.00 for societ ies outs ide Metro Mani la) ;  and

g. payment  of  total  Indiv idual  Membership  Fees  (PhP  60.00  for 
each  indiv idual  member  of  societ ies  wi th in  Metro  Mani la  and 
nearby  areas  or  PhP  30.00  for  each  member of  societ ies  outs ide 
Metro Mani la) .

(2) I f  and  when  a  Society’s  Const i tut ion  is  revised,  a  copy  duly  rat i f ied  under 
that  society’s  Const i tut ion must  also be submit ted.

(3)  The  requirements  as  given  above  must  be  submit ted  to  the  Rules  Mini s ter 
( [a] ,  [b] ,  and [c] ) ,  the Membership Commit tee ( [d]  and [e] ) ,  and the F inance 
Commit tee  ( [f ]  and  [g]) ,  on  a  set  date  not  later  than  the  5 t h  of  August  of 
the Associat ion Year.

(4)  Al l  requirements  must  be  val idated  by  the  Vice-Pres ident  for  Membership, 
the Vice-Pres ident  for F inance,  the Rules Mini s ter ,  and the Pres ident .

Rule 2.  Requirements for  Societ ies Applying for Membership
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(1)  Together  wi th  the  previous ly  ment ioned  requirements  for  cont inu ing 
membership  into  PACS,  Inc . ,  societ ies  applying  for  membership  must  also  
submit  the fol lowing:

a. a copy of their  society’s  const i tut ion;  and
b. a  let ter  s igned  by  al l  Society  Off icers  and  the  Society’s  Facul ty 

Adviser(s )  s tat ing  the  society’s  in tent  to  apply  for  membership  into 
PACS, Inc .

(2)  Societ ies applying for membership must  have:
a. at  least  th i r ty  (30)  act ive,  res ident  members  composed  of  at  least 

two (2)  year- levels ;
b. an establ i shed domici le wi th in the ins t i tute or department;  and
c. two  (2)  or  more  Chemistry-related  major  act iv i t ies  that  cater  to  the 

populat ion  in general
(3)  Al l  appl icat ions  for  membership  are  subject  to  the  approval  of  the 

Execut ive  Commit tee.  The  requirements  (except  the  fees)  must  have  been 
passed  not  later  than  th i r ty  (30)  days  after  appl icat ion  into  PACS,  Inc .  i s 
requested from the Vice-Pres ident  for Membership.

(4)  I f  and  when  any  society  that  appl ies  for  membership  comes  from  the  same 
col lege  or  ins t i tute  as  any  of  the  cont inu ing  members  of  PACS,  Inc . ,  the 
Execut ive  Commit tee  approval  must  come  wi th  a  concurrent  approval  from 
the cont inu ing member society  concerned (see Rule  11 ) .

(5)  A  new  member  society  shal l  assume  i ts  membership  on  the  f i rs t  General 
Assembly  meet ing  of  the  term immediately  after  the  Execut ive  Commit tee’s 
approval .  Societ ies  assuming  their  membership  on  the  f i rs t  General 
Assembly  meet ing  for  November  shal l  pay  f if ty  percent  (50%)  of  al l 
common  fees  paid  by  member  societ ies  from  June  to  October  of  that 
associat ion year.

(6)  Any  member  society  expel led  from  PACS,  Inc .  may  re-apply  for 
membership after  one (1)  year  from the date of expuls ion.

Rule 3.  Individual Membership Forms
(1)  These  shal l  be  submit ted  by  each  indiv idual  member  at  the  beginning  of 

every semester or term:
a. accompl i shed  PACS,  Inc .  Indiv idual  Membership  Forms  released 

by the Vice-Pres ident  for Membership;
b. recent  1x1 or 2x2 photo of the member; and
c. cert i f ied  true  copy  of  their  current  school  regis trat ion  form  or 

val idated  ident i f icat ion  cards .  Regis trat ion  forms  or  val idated 
ident i f icat ion  cards  submit ted in  the second semester  or  term wi l l 
be appended to their  exis t ing membership form.

(2)  The  des ignated  representat ives  shal l  be  respons ible  for  procur ing  such 
requirements  especial ly  when  their  society  has  new  members  at  the 
beginning  of  each  semester  or  term.  These  shal l  be  submit ted  to  the  Vice-
Pres ident  for Membership,  in the manner given by him.
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(3)  The  indiv idual  membership  forms  shal l  only  be  cons idered  val idated  when 
the Vice-Pres ident  for Membership has  aff ixed his  s ignature  on i t .

Rule 4.  General Assembly Meetings
(1)  General  Assembly  meet ings  shal l  be  at  the  universi ty ,  school ,  co l lege,  or 

ins t i tute  of  the  incumbent  Pres ident  unless  otherwise  given.  The  t ime  and 
exact  date  of  the  meeting  shal l  be  announced  in  advance  by  the 
Secretary.  Normal ly ,  PACS,  Inc . ’ s  General  Assembly  meet ings  are  on  every 
other  Sunday  from the  f irs t  meet ing of  the  semester  or  term,  from 9:30  AM 
to 12:00 noon.

(2)  PACS,  Inc .  shal l  provide  al l  member  societ ies  attending  a  General 
Assembly meet ing a copy of:

a. the agenda for that  meet ing;  and
b. the minutes  of the last  meet ing.

(3) Any unf in i shed bus iness from the last  meet ing shal l  be taken  up in  the same 
status ,  un less  there  shal l  be  a meet ing  special ly  reserved  for  such  purpose. 
Each  meet ing  shal l  begin  wi th  the  reading  of  the  minutes  of  the  previous 
meet ing.

(4)  Vot ing  dur ing  a  General  Assembly  meet ing  shal l  be  nominal  or  by  secret 
bal lot  as  deemed necessary by the  Execut ive  Commit tee.  In  nominal  vot ing, 
the  societ ies  shal l  be  cal led  in  alphabet ical  order  by  the  name  of  their 
univers i ty ,  col lege,  or  ins t i tute ,  and  shal l  cal l  out  their  vote.  Societ ies  from 
the same univers i ty or col lege shal l  be cal led by their  society name.

Rule 5.  Executive Committee Meetings
(1) The  Execut ive  Commit tee  shal l  meet  once  a month  or  as  necessary  upon  the 

approval  of  the  major i ty.  I t  shal l  meet  in  preparat ion  or  in  evaluat ion  of 
the  act iv i t ies  of  PACS,  Inc . ,  and  i f  any  pending  proposal  from the  General 
Assembly,  Execut ive Board,  or the Facul ty  Advisers  requires i t s  decis ion.

(2)  The  Execut ive  Commit tee  may,  on  their  discret ion,  report  or  not  the 
proceedings  of  such  meet ings .  Only  the  members  of  the  Execut ive  Board 
may,  by  request ,  compel  the  Execut ive  Commit tee  to  report  such 
proceedings .

Rule 6.  Committee Meetings and Proceedings
(1)  Commit tee  meet ings  can  and  may be cal led  as  necessary  by  the  commit tee 

chairpersons .
(2)  The  venue,  date,  and  t ime  of  the  meet ing  must  be  announced  by  the 

commit tee  chairperson  three  (3)  days  in  advance.  A  member  may  not 
attend,  wi thout  penal ty ,  any  meet ing  whose  detai l s  are  not  announced  as 
required.

(3)  The  proceedings  of  the  meet ing  must  be  recorded  and  reported  to  the 
General  Assembly  or  Execut ive  Commit tee  meet ing  immediately  fol lowing 
i t .
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(4)  The  commit tee  chairperson  shal l  submit  a  wri t ten  report  contain ing  the 
detai l s  of  al l  commit tee  meet ings  and  recommendations  for  disc ipl inary 
act ions  i f  any,  to  the  Pres ident  and  the  Rules  Mini s ter  respect ively ,  at  the 
end of the semester or term.

(5)  The  commit tee  chairpersons  may  set  reasonable  f ines  i f  and  when  any  of 
their  members  fai l  to  submit  a requirement  on a set  date.  The f ine shal l  not 
be  more  than  one  hundred  pesos  (PhP100.00) ,  and  shal l  fol low  from  the 
terms  set  in  Rule  10.  Any  f ine  so  imposed  must  be  approved  by  the  Vice-
Pres ident  for F inance.

(6)  Apart  from  the  duly-des ignated  representat ives ,  volunteer  representat ives 
from  any  member  society  may  part ic ipate  in  the  affairs  of  PACS,  Inc .  He 
must  inform  fi rs t  the  Pres ident ,  the  Rules  Mini s ter,  and  the  Secretary  of  h i s 
in tent ion  to  jo in  and  work  for  any  of  the  s tanding  commit tees;  or  the 
commit tee chairperson  shal l  do so in their  behalf .

Rule 7.  Tardiness and Absence Fines
(1)  The basis  of t ime for tardiness  shal l  be the Secretary or the Pres ident .
(2)  A  grace  per iod  of  ten  minutes  shal l  be  given  before  any  representat ive  i s 

marked late.
(3)  The  inc lus ive  t ime  as  s tated  herein  shal l  be  accounted  by  the  minute.  A 

fract ion of a minute  shal l  count  as  one fu l l  minute.
(4)  Anyone  whose  absence  i s  validly  excused  shal l  not  be  forced  to  pay  the 

penal ty  provided he accompl i shes  the requirements  in Rule 8.
(5)  Those  that  shal l  incur  an  unexcused  absence  must  pay  the  necessary 

penal ty .
(6)  One  major  act iv i ty  i s  equal  to  two  General  Assembly  or  Execut ive 

Commit tee  meet ings .  PACS,  Inc . ’ s  major  act iv i t ies  inc lude  PACSosyalan, 
OlymPACS,  PACSiklaban,  and  the  National  Students ’  Chemistry  Congress . 
Other  projects  of  PACS,  Inc .  may also  be  cons idered  as  major  act iv i t ies  as 
agreed upon and announced by the Execut ive Commit tee.   

(7)  Tardiness  and absence f ines shal l  have been paid not  later than  the second 
General  Assembly  or  Execut ive  Commit tee  meet ing  after  incurr ing  such 
tardiness  or  absence.  The  concerned  shal l  pay  10%  the  amount  he/she  i s 
or iginal ly  l iable  for  each  General  Assembly  meet ing  that  passes  after  the 
second in which he/she does not set t le such.

(8)  Not ices of payment  shal l  be i ssued by the Vice-President  for F inance  at  the 
next  General  Assembly  meet ing  after  such  penal ty  was  incurred.  I f  no 
not ice  is  is sued,  the f ine i s  cons idered to have been paid in fu l l .

Inclusive Time General  Assembly(per 
rep)

Executive Committee

1 to 30 minutes PhP 20.00 PhP 40.00
31 to 59 minutes PhP 40.00 PhP 80.00
60  minutes  and  above 
(absent)

PhP 250.00 -
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Unexcused Absence PhP 250.00 PhP 120.00 + 

Rule 8.  Excuses for Absences
(1)   Absences  are only cons idered excused i f  the protocol  for absence  has been 

fol lowed:
a. the  Pres ident ,  Rules  Mini s ter  and  Secretary  have  al l  been 

informed  and  have  c leared  the  absence  at  least  one  day 
pr ior  to  the  absence;  emergency  cases  such  as  i l lness  and 
other  personal  reasons ,  not ice  shal l  be  given  on  the  morning 
of the General  Assembly,  at  most.

b.  an  excuse  let ter  i s  submit ted  to  the  Secretary  at  the  next 
General  Assembly immediately  after  the date of  absence.

(2)  Only  academic-related  act iv i t ies  and  organizat ion  or  society  act iv i t ies  are 
val id excuses  for absence  in PACS,  Inc . ’ s  meet ings ,  affairs ,  or act iv i t ies .

a. For  academic-related  act iv i t ies ,  the  concerned  must  submit  a 
let ter  s igned  by  the  professor  and  ver i f ied  by  the  Society’s 
Facul ty  Adviser(s ) .  The  let ter  must  be  given  to  the  Secretary  at 
the  next  General  Assembly  meet ing  after  such  absence. 
Academic- related  act iv i t ies  inc lude  regis trat ion/enrol lment , 
exams and reports  on/due on the day of the meet ing.

b. For  organizat ion  or  society  act iv i t ies ,  the  concerned  must  submit 
a  let ter  s igned  by  the  Society’s  Facul ty  Adviser(s )  and  the 
Department  Head.  The  let ter  must  be  given  to  the  Secretary  at 
the next  General  Assembly meet ing after  such absence.

(3) Personal  reasons  such  as  i l lness ,  fami ly  problems,  and  temporary 
incapaci ty  can  be  excused  by  the  Pres ident ,  Rules  Mini s ter  and  Secretary 
on their  agreed consent .  

(4) Emergency  meet ings  ( i .e. ,  any  meet ing  out  of  schedule)  by  the  General 
Assembly  or  Execut ive  Commit tee  shal l  not  incur  any  tardiness  or  absence 
f ines .

(5)  Unless  otherwise  agreed  upon,  any  absence  not  wi th in  the  categories 
ment ioned above are unexcused.

Rule 9.  Fines from Late Payments
(1) PACS,  Inc .  shal l  co l lect  f ines  from  payments  not  made  wi th in  the  set  date 

given by the Vice-President  for Finance.
(2)  Al l  late  payments  shal l  be  f ined  a  10%  addit ion  for  every  Saturday  that 

passes  after  the  due  date.  The  10% f ine  shal l  apply  for  the  total  payment 
to be made.

(3)  I f  no  payment  i s  made  after  the  last  General  Assembly  meet ing  of  the 
semester  or  term  (October  and  March) ,  the  or iginal  total  amount ,  together 
wi th the total  f ines ,  shal l  be doubled.

(4)  The  Vice-Pres ident  for  F inance  may recommend disc ipl inary  act ions  against 
any  member  society  i f  the  payment  is  unreasonably  delayed  beyond  one 
week after  the set  date in c lause (3) .
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Rule 10. Concurrence of Member Societ ies  on Executive Decisions
(1) With  respect  to  the  r ights  and  interests  of  the  member  societ ies  of  PACS, 

Inc . ,  al l  execut ive decis ions not express ly covered by the provis ions of both 
the  2005  Const i tut ion  and  By-Laws  and  the  Rules  of  Procedure  that  may 
affect  such  r ights  and  interests  (except  decis ions  on  disc ipl inary  act ions) 
must  be  given  concurrent  approval  by  the  member  society  concerned 
through  the  Society’s  President .  Any  object ion(s )  to ,  or  re ject ion  of  such, 
must  be  endorsed  by  the  society’s  Facul ty  Adviser(s )  and  submit ted  in 
wr i t ing to the Pres ident  of PACS,  Inc

(2) Al l  decis ions  and  agreements  discussed  and  resolved  dur ing  the  General 
Assembly meet ings ,  verbal  or wri t ten,  shal l  hold.  Any object ions  or conf l i c ts 
shal l  be  raised  by  the  Society  Representat ive(s )  on  the  day  of  the  meet ing 
or  on  the  next  General  Assembly  meet ing  provided  that  the  issue  remains 
unresolved.  Otherwise,  the object ion shal l  be overru led.    

Rule 11. Elect ions
(1)  Al l  candidates  are  required  to  submit  the  fol lowing  on  or  before  the  date 

set by the Commission on E lect ions :
a. accompl i shed cert i f i cate of candidacy;  and
b. a  general  plan  of  act ion  contain ing  their  plans  for  the  pos i t ion  and 

as  a  member  of  the  Execut ive  Commit tee,  according  to  the  dut ies 
s t ipulated in the Const i tut ion.

(2)  Mit ing  de  Avance  and  Regular  E lect ions  shal l  be  on  the  same  day.  The 
presentat ion  and elect ion of candidates  shal l  be in two groups:

a. Group  2  candidates  ( the  Rules  Mini s ter ,  Audi tor ,  and  the  VPs  for 
Operat ions ,  Membership,  and  Special  Projects )  shal l  be  presented 
f i rs t ,  fo l lowed by their  e lect ion.

b. Group  1  candidates  ( the  Pres ident ,  Secretary,  and  the  VPs  for 
F inance,  Academic  Affairs ,  and  Publ icat ions)  shal l  be  presented 
afterwards ,  also fol lowed by their  elect ion.

(3)  Reelect ion  or  special  e lect ions  for  any  pos i t ion  shal l  be  held  after  the 
regular  elect ion of the two groups.

(4)  Each  society  shal l  be  given,  at  most,  f ive  (5)  Cert i f i cates  of  Candidacy. 
These  may not  be photocopied,  and i f  any  or  al l  shal l  be unused,  such  must 
be  surrendered  by  the  member  society  representat ives  to  the  Commiss ion 
on  E lect ions  on  the  day  of  elect ion.  Fai lure  to  do  so  wi l l  mean  nul l i f i cat ion 
of that  society’s  candidates  for the elect ions .

Rule 12. Amendments to the Rules of Procedure
(1) Any  change  to  be  effected  to  the  Rules  of  Procedure  of  PACS,  Inc .  can  be 

made  only  by  the  Rules  Mini s ter ,  in  h i s  capaci ty  or  through  the 
recommendation  of  PACS,  Inc . ’ s  Facul ty  Adviser(s ) ,  but  only  at  the 
beginning of each term (June or November) .
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(2)  Any  amendment  to  the  Rules  of  Procedure  must  be  approved  by  two-th i rds 
of  the  Execut ive  Commit tee  s i t t ing  en  banc  wi thout  any  abstent ions  and 
presented to the General  Assembly on the f i rs t  meet ing of the term.

(3)  Any  part icu lar  change  or  amendment  to  the  Rules  of  Procedure  wi l l  not 
take effect  i f  and only i f  two-th i rds  of the member societ ies oppose such.
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